WRITING I
Undergraduate Program

Indonesia Computer University
Bandung

Lecturer: Retno Purwani Sari, M.Hum

Office Hours: Monday to Friday 8.00 a.m. – 1.30 p.m.; Saturday 8.00 a.m. – 12.00 p.m.; Sunday by appointment. You also may contact me by e-mail purwanisastra@yahoo.com with questions about the course or specific assignment.

SYLLABUS
COURSE INFORMATION

Course Description:

The course is designed to develop an effective paragraph to generate the ideas. Its focus is to write topic sentence, supporting sentences, and concluding sentence. The ideas covers the stages on writing a paragraph including brandstorming and specifying the topic. The course is also covered grammatical and mechanics involving the topic given. 
General Course Objectives:
The aim of teaching Writing I is to enhance students’ skills in writing an effective paragraph on the sense of academic writing.

Course Objectives: 
At the end of this course, you should be able to:
1. generate ideas through branstorming techniques;
2. specify the ideas;
3. write a sort of clincher topic sentence;
4. write supporting sentences, and
5. write concluding sentence. 
Course Format:
We will begin this semester with discussion session on general knowledge of writing. You should expect to have practical assignment on the suggested material. As the semester progresses, some in-class time and a great deal of your out-of-class time will be spent reading and writing your out-of-class assignment. Despite the out-of-class time commitment this class requires, it is imperative that you attend every class session. Quizzes, in-class discussions and peer-editing sessions cannot be made up. 
COURSE EXPECTATIONS

Required Textbook: 
1. Bazerman, Wiener. 1985. Reading Skills Handbook. Third Edition. USA: Houghton Mifflin Company.

2. Brown, P. Charles dan Norma D Mullen. 1984. English for Computer Science. Bandung: Thomson Litho Ltd.

3. Nordquist, Richard. Practice in Composing Topic Sentence: Paragraph with Examples. E-Journal online. 1 March 2010. <http://grammar.about.com/od/developing paragraphs/a/practicetopic.html>

4. Oshima, Alice and Ann Hogue. 1991. Writing Academic English. NY: Addison-Weasley Publishing Company Inc.

5. Reid, Joy M.. 1985. The Process of Paragraph Writing. New Jersey: Prentice-Hall Inc.

6. Walters, F. Scott. 2000. Basic Paragraph Structure. E-Journal online. 23 March 2009. <http://lrs.ed.uiuc.edu/students/fwalters/para.html>
7. Zimmerman, Fran. 1989. English for Science. New Jersey: Prentice Hall Regents.
8. Savage, Alice and Masoud Shafiei. 2013. Effective Academic Writing 1: The Paragraph. UK: Oxford University.
	You are expected to complete reading assignments and your own writing practice before they are discussed. This will allow you to clarify questions that may have arisen as you read and write.




Attendance:
In the outside world, attendance is not optional; therefore, in this course, attendance is mandatory, and I expect you to arrive on time to class. Absences may be excused under the following conditions:
1. You must contact me by telephone, or in person at least a week in advance, or in the case of emergency, on the same day of the absence to let me know you will be absent during a class session, and you must provide acceptable written documentation of the reason for your absence within five business days of the absence. Some examples of acceptable documentation include a dated physician’s note, a dated traffic accident report, a dated hospital bill, etc.;

2. Providing documentation does not guarantee an absence will be excused;

3. Other absences (funeral, wedding, etc.) will be addressed on a case-by-case basis and may not be considered excused;

4. Work that will be missed for a known, excused absence must be turned in prior the absence in order to receive credit;

5. Any unexcused absence will affect your grade because you will not be allowed to make up the work missed;

6. If you miss an exam or a scheduled in-class activity, you will earn a zero (0), regardless of whether the absence is excused or unexcused.
Grading:

Attendance

: 10%

Quizzes


: 20%

Midterm


: 30%

Final Exam

: 40%
TENTATIVE COURSE OUTLINE*

	Week of
	Readings
	Topics/Assignment
	Assignment

	#1
	
	Stimulating Ideas: The paragraph; Formating a paragraph
	

	#2
	
	Developing a Paragraph
Paragraph organization; the topic sentence
	

	#3
	
	Developing a Paragraph

Supporting sentences; the concluding sentence 
	

	#4
	
	Unity and Coherence
Unity within a paragraph; coherence within a paragraph
	

	#5
	
	Editing your writing

Simple sentence structure; punctuation and capitalization; fragments; run-on sentences
	

	#6
	
	Editing your writing

Simple sentence structure; punctuation and capitalization; fragments; run-on sentences
	

	#7
	
	Putting it all together

Summary
	

	#8
	
	Mid-Term
	

	#9
	
	Stimulating Ideas

Reading Text
	

	#10
	
	Brainstorming and Outlining

Descriptive organization
	

	#11
	
	Developing your Ideas

Using specific language
	

	#12
	
	Editing your writing

Using adjective in descriptive writing
	

	#13
	
	Editing your writing

Using Be to describe and define
	

	#14
	
	Putting it all together
	

	#15
	
	Reviews
	

	#16
	
	Final Exam
	


* This course outline is subject to change as needed. All changes will be announced.
